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This document sets out the duty of all Hirers of WRT Premises regarding fire
prevention and precautions, fire procedure and action in the event of fire or
other reason to evacuate the Premises in an emergency.

Fire Prevention

There are 2 fire extinguishers in the Main Hall and one in the Kitchen, there is
also a Fire Blanket in the Kitchen positioned on the wall near the cooker.

Fire Exits are signposted with green “running man” symbols and are the Main
entrance door, the Kitchen Door and the 2 Doors in the Main Hall (with Panic
bars) leading to the rear of the Hall and the Field.

Fire Precautions

The Premises and Grounds must be kept tidy at all times and in particular, no
combustible material must be left unattended at the site.

Smoking within the Village Hall is prohibited by Law.
No naked flame must be lit within any area of the Hall.
Exit doors must not be obstructed at any time.

Fire Procedures

It is the responsibility of the Hirer to ensure that all attendees are aware of all
fire procedures, and the Hirer should also ensure that procedures are in place
to protect casual visitors to the premises. Regular Hirers and their members
must familiarise themselves with the location of all fire exist and fire
extinguishers (see adjacent plan).

Regular Hirers must also have a Fire Evacuation plan, which must be tested by
means of an evacuation at least twice per calendar year. The Evacuation plan
must include points mentioned under “Action in the event of Fire below.

A record should be kept of training and trial evacuations.

Chairman Peter Byrne Glenard, Church Road, Wormingford, Colchester CO6 3AD Tel 07595 439644
Vice Chairman Graham Moore, 5 Robletts Way, Wormingford CO6 3AF Tel: 01787 228615
Secretary: Gillian Byrne Glenard, Church Road Wormingford CO6 3AD Tel: 07772 177494

Treasurer: Alex Wallace 12 Herrings Way, Fordham CO6 3NB Tel: 07948 974687



m WORMINGFORD RECREATION TRUST

Registered Charity No: 301444
FIRE: Safety procedures for all users - 2

Action in the event of Fire

If any person becomes aware of a fire or other incident within the premises,
however slight, all occupants of the building must make their way through the
nearest fire exit to the Assembly Point on the Field by the basketball post,
without stopping to pick up possessions.

In all cases, the fire Service should be called by telephoning 999.

When speaking to the Fire Service, the caller should say: “Fire at Wormingford
Village Hall, Main Road, Wormingford, CO6 3AX.

The What 3 Words address is : ///inserted.trappings.level

The caller should then contact a Trustee (contact details at the foot of this
notice).

Where it is safe to do so, attack the base of the fire with the nearest
appropriate fire extinguisher.

Where possible, doors should be left closed when exiting the building.

No one must re-enter the building until advised by the Fire Service that it is
safe to do so.

Everyone should assemble on the Field by the Basketball Post and the Hirer
should make sure that everyone is present. You might find it useful to have a
list of everyone attending to ensure no-one is left inside the building.

We thank you for your Co-operation.
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